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EDUCATION

PROCEDURE FOR USE OF CHELMSFORD FIELDS

The Town of Chelmsford and Chelmsford Public Sch@ricourages and permits as wide a use of distiig-fields for educational,
recreational, social, civic, philanthropic and Hgerposed as the Town/Schools deem in the besesitef the community. We
recognize the capital investment the communityrhade in its fields and believes they should belalks for legitimate purposes, so
long as the usage does not restrict the educatpwogtam or subject the Town/School Departmenttiteonal operational expense
or liability. The application of this policy reqess that all organizations (profit or non-profigquesting use of fields adhere to a
procedure which explicitly defines responsibilitydaoutlines charges deemed necessary by the Stgretent. We reserve the right
to amend these policies and procedures without potice and to refuse the use of any field fometivity which is judged to be
inappropriate.

A. Town & School Fields:

1. Leasing/Management of Fields:

a. The current leasing/management authority (refeiweab the Field Use Committee) consists of the Conity
Education Director and the Athletic Director, alomigh the assistance of the Director of Public kaes.
b. Funds received from rental of fields shall be dépdsnto the Civic Activities Account.

2. PublicUse: Use of fields by organizations which are non-praxfid non-controversial in nature and of benefithte general
welfare of the community is authorized with mininchlarges attached. Use of fields by commercialpaivéite groups may
be authorized by the Field Use Committee.

3. Supervision: It is the responsibility of the person preserd amcharge of the event to supervise and be resiplerfor the
actions and conduct of all persons he/she allowsé¢cthe premises. It is his/her responsibilitghiallenge and exclude
anyone for whom he/she is not assuming resportgibilihe fields must be supervised by an adequateoer of adult
sponsors to assure proper care and use of therpyrofgighelmsford Community Education provides FiSlgpervisors who
will ensure that users carry permits, and that mauthorized activities are taking place.

4. Moving and Adjusting Equipment: The moving and adjusting of equipment, and sintdaks, will be done by, or under
the direction of, a qualified Town/School employee.

5. Safety and Order:

a. The use of all-terrain vehicles (ATVs), snowmohilesni-bikes, go-carts, and golf clubs is prohiditm the premises.
Skateboards are prohibited, except at the Skatetrenk.

b. The use of any non-authorized vehicle (cars, truetes) on the unpaved areas of the grounds islited.

c. The possession and/or use of guns and other weapany kind is prohibited on Town/School grounds.

d. Itis left up to the discretion of outside User<dORI-check (Criminal Offender Record Informatiqguarticipating
adults. All monitoring is the responsibility ofelJser.

e. No animals are permitted on the grounds without@yg.

f.  The posted speed limit shall be observed on allrif8ehool grounds.

B. Procedurefor Requesting Use of Town/School Fields:

1. Requests for fields should be directed to Chelnads@wmmunity Education, 170 Dalton Road, Chelmsfitd, 01824,
978-251-5151. ThApplication for Use of Chelmsford Fieldsis available in the office and on the website
(www.ChelmsfordCommunityEducation.org).

2. Applications should be submitted to Chelmsford Camity Education for approval by the Field Use Comtes, based on
availability of requested field.

3. Following approval, the applicant will be given erfit, which must be on-site while the group ishgsthe field.

4. Applicable charges are paid at the time of appbecat Additional fees may be billed following repebf the application or
completion of the event (e.g., if Maintenance ndeddean up or repair fields/equipment).

5. Certificate of insurance must be on file beforerappl is granted.

6. All school-related and town-related activities mesg the facilities free of charge, based on avitilgb The application
process must still be completed.
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C. Feesfor useof Town/School Fields:

1.

3.
D. Add
1.

Town Youth Group: $15 per participant OR Partnigrgfgreement. A roster listing names and addresBparticipants is

required before a permit will be issued. In additiyou may be required to provide the previous'geaster.

a. Partnership Agreements will be developed by the gsmip and the Field Use Committee. These Agredsrsghall not
have any hidden or undesirable costs, includingm@l costs associated with personal or orgamizatiliability or
long-term maintenance costs not supported by thaarbudget. The planned improvements must betalide
maintained over the course of time.

b. The decision to retire or eliminate improvementvited by user groups shall be made by the Fiek Cammittee. In
some instances, the original providers of said owpments will be contacted to determine if theyhats provide
continued support for the maintenance or replacéwfahe improvements.

Town Residents (at least 75% of group): Block gkar(2 hours) of $30/weekdays, and $37.50/week@mRdBartnership

Agreement. A roster listing names and addresspartitipants is required before a permit will bstued. In addition, you

may be required to provide the previous year'semst

Non-Resident or Profit: Block charges (2 hours$4b/weekdays, and $60/weekends.

itional Feesfor Services:

Cost for using Chelmsford fields will be determir®dthe space desired, plus any equipment, maintenar custodial

services deemed to be required.

E. All Organizations:

1. Shall designate a person in charge who is resplenfsibactivities of its members. This person mhestat least 21 years of
age.

2. Shall strictly limit attendance to members of tigamization or group when the field is being usadrécreational purposes.

3. Shall agree to the following indemnification andunance guidelines: The User hereby releasesitacdischarges, and
covenants to hold harmless the Committee, its ssces, officers, employees, servants and agengsydbfrom any and all
actions, causes of action, claims, demands, damegsts, loss of services, expenses, and compengatiaccount of, or in
any way growing out of, directly or indirectly, &hown and unknown personal injuries or propertyidge which it may
now or hereafter have resulting from personal isgiand/or any harm to person(s) participatingriattending a specific
event on any field or recreational area; FURTHERME e User agrees to protect the Committee itsemsors, officers,
employees, servants and agents against any claidafoages, compensation or otherwise on the pénedfser or its
members growing out of or resulting from injurytkee User, its members or any guests in connectitimits/their
participation in or attendance at any events peréat on any field or recreational area, and to INDERY, reimburse or
make good to the Committee its successors, offieenployees, servants and agents any loss or damhagsts, including
attorney’s fees, the Committee or its represergatimay have to pay if any litigation arises from thser or its’ members’
intentional, grossly negligent, or reckless acteraissions while participating in any events on fielgl or recreational area.

4. Shall provide a written copy of a policy of liajlinsurance in the amount of one million dollg$4,000,000). The Town
of Chelmsford and the Chelmsford School Committseyell as their officers, employees and agentt lsbaamed as an
additional insured. Certain groups will be exeifnpin this provision.

5. Shall assume responsibility of liability in caseagtident or injury to member participants and &gecs.

6. Shall agree that no expense or indebtedness sltalleato the Town or School by reason of the ugbefields.

7. Shall agree that the Town/School shall not be didbt any amounts whatsoever due to the use qiriheerty.

8. Shall not make any improvements to the premisessgrauthorized in writing by the Community Eduaafrector. Such
improvements upon completion shall become prop#rtiie Town/School.

9. The “No Drinking” bylaws in Chelmsford shall be evged.

10. No smoking is allowed anywhere on school property.

11. Participating parties shall clean the area aftemletion of the event(s). If it is deemed necesfar Maintenance to clean
up after your event, you will be invoiced for tis&trvice.

12. Vehicles are not permitted on grassy areas ofihdsfor on the islands in the parking lots.

F. Scheduling:

1. Group Classification
For the purpose of access eligibility and schedutiriority, groups are classified below.
a. Group A — School/Town-sponsored and directed.
b. Group B — Organizations affiliated with Chelmsf@dhools and/or Town (e.g., PTO, Booster Clubs, dd+HRelay,

curricular and related activities).

c. Group C — Chelmsford-based youth groups (e.g.,tscdtH, youth sports, and youth programs).
d. Group D - Chelmsford-based adult service orgarinat{e.g., Rotary, Elks, churches)
e. Group E — Adult athletic groups (e.g., sports lesy@employee organizations).
f.  Group F — Commercial youth service (e.g., dancdiasy sports clubs, private for profit).
g. Group G — Commercial enterprise (e.g., privateresses).

2. Availability:

Scheduling priority is based on group classifiaati@Group A is given priority over B, B over C, etc

Prior approved use of the field may be cancelegtlocated if a Town/School function arises.

Outdoor scoreboards, the press box, concessiodsstantdoor lighting, etc. are not available foe by any group or
organization without approval.
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APPLICATION FOR USE OF CHELMSFORD FIELD(S)

Name of Organization:

Type of Event:

Event Name:

Date:

# of participants:

est. # of spectators:

If more than one field is needed, please list stplr (use additional applications, if necess&®ge map of fields in our office (or soon to be &@é on our website).

Field requested

From date(s):

From time(s):

If more than one field is needed

From date(s):

From time(s):

S

To date(s):

To time(s): y
S

To date(s):

To time(s): J

If more than two fields are need

Person in Charge of Activity:

ed, please use adidinal applications.

Address:

City:

Email:

State: Zip:

Home #:

Cell #:

Work #:

Fax #:

Any questions regarding this application shouldiibected to Chelmsford Community Education at 938-8151.

It is agreed that:

1. The No Drinking bylaws in Chelmsford will be obsedv
2. Smoking is not permitted anywhere on school prgpert
3. Participating parties shall clean the area aftemgietion of the event(s).
4. VEHICLES ARE NOT PERMITTED ON GRASSY AREAS OF THE F IELDS OR ON THE ISLANDS IN THE PARKING LOTS.

CHECK ATTACHED FOR $

, payable tdown of Chelmsford/CommEd. (Complete fee calculation on reverse side.)

If requesting Town Youth or Resident rate, attach aoster of participants. Although your roster maynot be available with this application, it must be
received in our office at least one week prior togquested date. Otherwise, you'll be charged the NeResident or Profit rate. Additionally, you may be
required to provide last year's roster.

Expiration date:

| have read the Procedure for Use of Chelmsford Fids with care before signing this agreementOur group has read, fully understands and agreaisitie
by the rules, regulations, and restrictions govegithe use of these fields and agrees to be reiffofr any damage to the property due to suclupancy and
for the strict observance of the rules and regutetiof Chelmsford Public Schools relative to the ofsuch facilities. We also agree to pay anygheded fees
upon submission of the application.

Schedule of games/events attached
Certificate of Insurance attached

Signature:

Date:

Approval of CommEd Director:

Date:

Approval of Athletic Director:

Date:

www.ChelmsfordCommunityEducation.org
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ﬁ E 170 Dalton Road
g Chelmsford, Massachusetts 01824
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EDUCATION
CHARGES FOR USE OF CHELMSFORD SCHOOL FIELD(S)
$15.00 per participant
1. Town Youth Group OR Partnership Agreement
2. Town Residents
Block charges (2 hours)
0, —
_(at least 75% O.f group $30.00 weekdays $37.50 weekends
include roster listing names OR Partnershio Adreement
and addresses) PAY
i . . Block charges (2 hours)
3. Non-Resident or Profit $45.00 weekdays $60.00 weekends
TIME BLOCKS (School fields are only available after6:00 pm on school days)
WEEKDAYS WEEKENDS
Block 1 8:00 a.m. - 10:00 a.m. Block 1 8:00 a.m. - 10:00 a.m.
Block 2 10:00 a.m. - 12:00 noon Block 2 10:00 a.m. - 12:00 noon
Block 3 12:00 noon - 2:00 p.m. Block 3 12:00 noon - 2:00 p.m.
Block 4 2:00 p.m. - 4:00 p.m. Block 4 2:00 p.m. - 4:00 p.m.
Block 5 4:00 p.m. - 6:00 p.m. Block 5 4:00 p.m. - 6:00 p.m.
Block 6 6:00 p.m. — dusk Block 6 6:00 p.m. — dusk
RATE CALCULATION
1. TOWN YOUTH GROUP # of participants x $15.00 = $
OR
Partnership Agreement in place Yes _ No____
2. TOWN RESIDENTS (75%) # Weekday Blocks x $300&
# Weekend Blocks x $37.50 =
TOWN RESIDENT CHARGE: $
3. NON-RESIDENT OR PROFIT # Weekday Blocks x $458 $

# Weekend Blocks x $60.00 =

NON-RESIDENT OR PROFIT CHARGE: $

TOTAL DUE WITH APPLICATION = $

ADDITIONAL FEES MAY APPLY (e.g., lining the field, equipment, clean-up, etc.).
The CommEd Office will contact you if additional fees are assessed.

TOTAL ADDITIONAL FEES = $
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